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Agenda

* Purpose

 Why CORE?

* What’s new?

* Policy & Procedure Overview
 CORE System

 Question & Answer
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Purpose

The Commercial Card Management
session provides an overview of the
key features of the Colorado
Operations Resource Engine (CORE)
application related to the interface
from Citibank to CORE, new
reallocation requirements, mapper
changes, and payment method
changes.
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Why CORE?

» Standardize business practices to
ensure consistency statewide

 Streamline the Commercial Card
Program payment process
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What’s New?

* New Chart of Account Elements

* ALL agencies will now be required to
perform Commercial Card reallocations
in the Citibank web-based application

* One standard, monthly statewide
mapper

 Electronic payments to Citibank (EFT)
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Chart of Accounts

 New Chart of Account elements have been
included in the Citibank web-based application,
CitiDirect Card Management System (CCMS), but
will not be available for use until July
o A Commodity Code must be assigned to each
transaction

o Award Code may be entered if paying against an
award document (PO, CT, etc.) in order to
liquidate the encumbrance

o Invoice number may be entered for tracking
purposes
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/& Custom ASC Creation - Windows Internet Explarer

[, https://wwwcards citidirect.com/ CustomASCCreation.esp?cid=6748 &ing=08tid= 367028 & rmpage=stmt&boinv=

4, Citigroup Inc. [US]
Custom ASC Creation

Ch n ASC Template:

@8y ASC Template ©) By ASC Template Description | S€t@s default

FUND - REQUIRED SUB FUND DEPARTMENT - REQUIRED UNIT - REQUIRED SUB UNIT APPR UNIT - REQUIRED OBJECT - REQUIRED SUB OBJECT DEPARTMENT OBJECT LOCATION SUB LOCATION  ACTVITY SUB ACTVITTY  FUNCTION SUB FUNCTION ~ TASK SUB TASK TASK ORDER

PROGRAM PHASE PROGRAM PERIOD COMMODTY - REQUIRED

I I I l(chnnsenﬂE) M Commodity Code piCk Iist -

-C\ /ARD DEPT A NARD ID A MARD LINE # \NVOICE * d d
I (choose one) rEq u I re fl el

Description: CORE \

.
L e o 0 e vt Invoice number -
create custom ASC H H

Award Information - Award optional field
Code field is required (can be

N/A), all other fields are

optional

€ Intemet | Protected Mede: On f3 ~ ®100% ~

=
o 15TPM
3/12/2014

CitiDirect Card Management System (CCMS)

Reallocation screen in the Citibank web-based application
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Reallocation

 ALL reallocations will be done in CCMS

« At a minimum, all entities using CORE
will need to load default account coding
into Citibank for each cardholder

o Defaults can be updated as needed by the
agency Program Administrators

o Review and reallocation of transactions
should occur throughout the month (not
only at month end)
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Standardized Mapper

 Citi will transmit a mapper file for each
card type monthly that will include
transactions for all state agencies

* Mapper will interface directly to CORE,
and from there transactions will be
distributed to each agency via PRC1
documents
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CORE Workflow

* One PRC1 document will be created for
each billing account/fund/department
combination for bill payment

o A workflow process will be used to properly
route the PRC1 document for approval

» Citibank will be the “Payee” on the
PRC1 document and the individual
suppliers will be the “Vendor”
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Payments

* One statewide, consolidated electronic
payment will be made to Citibank, on a daily

3asis, for all PRC1 documents approved for that
ay

o Billing account detail will be included to ensure
proper payment distribution (16 digit billing
account number)

o Receipt reconciliation does not need to occur
prior to payment

o Coding errors discovered after approval of the
monthly PRC1 documents will need to be
corrected using a “zero dollar” PRC2 document
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PRC1 Document - Header

€ AMS Advantage - Windows Internet Explorer

com:1443/;

£ https://codpa-npd.h

M *Advantage

bapp/SYSFINLI1/Advantage;jsessionid=0000sgFlyhd11iTCwliVeVuuzFl:-1

Jump to VEUST

Procurement

View Alll of 1 |. This posting is not allowed by BFY Profile 51, stage 2 (A2079)

Budgeting

Accounts Rec

General Information Extended Description

Pymt Request-CommaodityBased Interfa-oe{PRC1',l| Dept: AA44  1D: 20140000000000000001 Ver: 1 Function: New  Phase: Draft | o

= List View

Contact | Document Information

Payee Vendor:

Payee Name:

Payee Alias/DBA:
Payee Address It
Payee Address Line 1:

Payee Address Line 2:

VC0oo001137re

&

(L

CMBANK SOUTH DAKOT!

CHO01

TO1EBOTHSTHN

&

L

Payee Contact ID: pCoos A
Payee Contact Name: PROCUREMENT CARD PY1
Payee Phone Number:
Payee - Citibank Payee Phone Ext:
Payee Fax Humber:

Payee Fax Ext:

Payee Contact Email:

$|ﬂ @ Home & Perzonalize @Accessibil'ﬂy @App Help f’ About @

m

Payee City: SIQUX FALLS
Payee State: sp
Payee ZIP: 571040432 e
Load Accounting Profile

Accounting Distribution Total Lines: 0 Distribution Line: none Distribution Percentage: none
Vendor Total Limes: 1 Vendor Line: 1 Vendor Customer: VC00000618%3 Legal Name: ACE PLUMBING SYSTEMS INC
Commeodity Total Lines: 1 Commeodity Line: 1 CL Description: PIPES, STOVE, GALVANIZED, 26 GAUGE Commeodity: 0313655
Accounting Total Lines: 1 A ing Line: 1 Total Line Amount: $29.50 Line Closed Amount: $0.00
Posting Total Lines: 1
Edt | [ (% copy | Vaidate | [ E3 submit | | Gk Discard | & print | [ Processing ~ | [workfiow ~ | [ Fie = | | 3 close |

€D Internet | Protected Mode: Off dy v E100%

-
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PRC1 Document - Vendor

€& AMS Advantage - Windows Internet Explorer EI@

€ https://codpa-npd.hostams.com:1443/webapp/SYSFINLIL/Advantage;jsessionid=0000sgFlyhd11iTCwliVeVuuzFl:-1

_:n M &dvaﬂtage Jump to] VGUST $|ﬂ m Home ég Personalize @Accessibil'ﬁy @ App Help f’ About @

Welcome, Stephen Arre Procurement Budgeting Accounts Receivable Accounts Payable

View Alll of 1 |. This posting is not allowed by BFY Profile 51, stage 2 (A2079)
Pymt Request-CommodityBased Interfaoe[PRC1',l| Dept: A4AA ID: 20140000000000000001 Wer.: 1 Function: New Phase: Draft | - 13/18/2
Header
Accounting Distribution Total Lines: 0 Distribution Line: none  Distribution Percentage: none
il il {=i
[N TG IR (g EUBLU Disbursement Options || Invoice Information | Agreement Reference | Discount Terms ﬂ
Vendor Customer: vCoo00081293 & | V d I d o o d I Vendor Contact ID: $| ]
Legal Name: ACE PLUMBING SYSTEM e n o r n lVI u a Vendor Contact Name:
Alias/DBA: M e rch a nt I nfo rm atio [} Vendor Contact Phone:
Address Code: Cnoo1 $| Vendor Contact Phone Ext.: i
N Address 1: pg BOX 38 Vendor Contact Email:
Address 2: Fax:
City: GRAND LAKE Fax Extension:
State: | US - Colorado Web Address http:i! o
Zip Code: 304470035 Taxpayer ID Number:
Country: g Taxpayer ID Type:
Founte | Merchant I1D: i
Commodity Total Lines: 1 Commeodity Line: 1 CL Description: PIPES, STOVE, GALVANIZED, 26 GAUGE Commodity: 0315655
Accounting Total Lines: 1 Accounting Line: 1 Total Line Amount: 323.50 Line Closed Amount: 30.00
Posting Total Lines: 1
[ Edt | [ copy | vaidate | | £1 suomt | | (3 Discard | & Print | | Processing | [ workfiow v | [Fie v | [ £3 close |
El € Internet | Protected Mode: Off fy v H100% -
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PRC1 Document - Commodlty

€ AMS Advantage - Windows Internet Explorer
€ | https://codpa-npd.hostams.com:1443/webapp/SYSFINLI1/Advantage;jsessionid=0000vIQIDEEWKmMEWPbUkbeXrOy_:-1

. M &dvantage : $|ﬂ @ Home ﬁ Perzonalize @Accessibil'ﬂy @ App Help f: About @

Welcome, Stephen Arrants Procurement Budgeting Accounts Receivable Accounts Payable

View Al of 1 |. This posting iz not allowed by BFY Profile S1, stage 2 (A2079)
Pymt Request-CommeodityBased InterfaDe{PRC1',l| Dept: AAAA  ID: 20140000000000000001 Ver: 1 Function: New Phase: Draft | h 3182
Header
Accounting Distribution Total Lines: 0 Distribution Line: none  Distribution Percentage: none
Vendor Total Lines: 1 Vendor Line: 1 Vendor Customer: VCO000061853 Legal Name: ACE PLUMBING S STEMS INC
=|
G nEUl Reference | Fixed Asset Intent Reference | Invoice Information | Agreement Reference | Discount Terms | Additional Amounts || Tax Information | Fixed Asset Information | Retainage Terms ﬂ i
CL Description: PIPES, STOVE, GALVANIZED, 26 - Received Service From Date: (g3/12/2014 o
GAUGE -
Received Service To Date: 03/18/2014 £
Commodity: 0319655 B Commodit Tax Profile: 4| |
Stock It Suffix: y
ok fiem Sutiix Accounting Profile: $|
Supplier Part Number: 4 C d
2 o e Procurement Folder:
C .odity Description:
M ommodity Description gii% ETOVE' GALVANIZED, 26 T I f t' Procurement Type ID:
nrormation

Procurement Type:

e ol —
Recalculate Accounting Line Amount |

Accounting Total Lines: 1  Accounting Line: 1  Total Line Amount: $23.50 Line Cloged Amount: $0.00
Posting Total Lines: 1
[ Edit | 3 Copy | Walidate | E4 Submit | [# Disc:ard| = Print | Processing ~ WDrkﬂDWV| File'| E3 Close |

€ Internet | Protected Mode: OFff dy v H100%
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PRC1 Document - Accounting

& AMS Advantage - Windows Internet Explarer EI@

€ hitps://codpa-npd.hostams.com:1443/webapp/SYSFIN1J1/Advantage;jsessionid=0000vIQIDEEWKmIWPbUkbeXrOy_:-1 ﬂ

M&dvantage Jump to: 4}|J @ Home ﬁ Perzonalize @Accessmllﬂy @App Help f About @

ment Budgeting

ephen Arrants
View Al1 of 1 |. This posting iz not allowed by BFY Profile 51, stage 2 (A2079)

Dept: AAAA  ID: 20140000000000000001  Ver.: 1 Function: New  Phase: Draft | o

Pymt Request-CommeodityBased Interface(PRC1)

&}

Header
Accounting Distribution Total Lines: 0 Distribution Line: none  Distribution Percentage: none
Vendor Total Lines: 1 Vendor Line: 1 Vendor Customer: VC0000061833 Legal Name: ACE PLUMBING SYSTEMS INC
Commaodity Total Lines: 1 Commodity Line: 1 CL Description: PIPES, STOVE, GALVANIZED, 26 GAUGE Commodity: 1313655

-~

= List View
General Information | Reference | Fixed Asset Intent Reference |NEINGENGILIGIE D etail Accounting | Additional Amounts | Extended Description ;ﬂ

Fund: 1000 4 Object: 212§ i OBSA: A i
Sub Fund: | Sub Object: & Sub OBSA: 4|
Department: AAAA 4| Revenue: 4 Dept Object: 4
' Unit: 2000 4 Sub Revenue: i Dept Revenue: A =
Sub Unit: 4| BSA: 4|
Appr Unit: ACBBEOP01 4 Sub B5A: 2|
Posting Total Lines: 1
[# Edit | [ Copy | Validate | E3 Submit | [s Discard | & Print | Processing = | | Workflow = | File = | B4 Close |

Accounting Information imported
from Citibank
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PRC1 Document - Posting

€ AMS Advantage - Windows Internet Explorer EI@

£ | https://codpa-npd.k com:1443/webapp/SYSFINLI1/Advantage;jsessionid=0000vIQIDEEWKmIWPbUkbeXrOy -1

M&dva_ﬂtage b &lﬂ @ Home & Perzonalize @Accessibil'ﬂy @App Help f’ About @

ounts Receivable Accounts Payable

ephen Arrants Procurement | Budgeting | A

View Alll of 1 |. This posting is not allowed by BFY Profile S1, stage 2 (A2079)
Pymt Request-CommodityBased InterfaDe{PRC1',l| Dept: AAAA ID: 20140000000000000004 Ver: 1 Function: Mew  Phase: Draft | o 1318/2
Header
Accounting Distribution Total Lines: 0 Distribution Line: none  Distribution Percentage: none
Vendor Total Lines: 1 Vendor Line: 1 Vendor Customer: VCO000051893 Legal Hame: ACE PLUMBING SYSTEMS INC
Commaodity Total Lines: 1 Commodity Line: 1 CL Description: PIPES, STOVE, GALVANIZED, 26 GAUGE Commuodity: 0313555
Accounting Total Lines: 1 A ing Line: 1 Total Line Amount: $25.50 Line Closed Amount: 20.00
- - =|
-
Line Funchion Debit Posting Debit Posting Hame Debit Amount
Credit Posting Credit Posting Name Credit Amount
1 Standard Do External AE 529.50 .
ancar D001 Disb Payable 52950
From 1 to 1 Total: 1 Go to line: Go
¥
Edt| [ (3 copy | Vaidate | | £3 submit| | 3 Discard | & print | | Processing ~ | [ workow = | [ Fie~ | | B3 ciose |
Done 0 Internet | Protected Mode: Off fa v ®M100% -
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Key Takeaways

* New Chart of Account elements
o Default ASCs will need to be uploaded to CCMS

Reallocations to occur in Citibank system

o Your first point of contact for help with the
Citibank system is the Citibank Help Desk

= 1-888-836-5011, Option 1
= CCJAXL1HelpDesk®@citi.com

All CORE agencies must use the standard,
monthly statewide mapper

« Payments to Citibank to be made via EFT
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Contact Information

* Brooke Dunn, State Commercial Card
Program Manager

o brooke.dunn@state.co.us
0 303-866-6147
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A Few Reminders

 Test Drive CORE - Room 602

* Training Starts in April
o Registration instructions emailed to all
o Register promptly for best selection of times and locations
o Send training questions to: core.training@state.co.us

« At end of conference, fill out the CORE Conference
evaluation
o In your packet
o Turn it in to any Conference Ambassador in a green shirt

CORE
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Stay in Touch with CORE

Read your emails from CORE.news & CORE.training

Send questions or comments to
CORE.news@state.co.us

Request access to CORE Project website
by sending email to CORE.news®@state.co.us

Talk to your department leaders and CORE functional
experts

Share what you know with others on your teams
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